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1. Obmmue nonoxenns.

1.1. TlpaBuna BHYTpeHHEro TpymOBOro pacriopsiika ABTOHOMHOH HEKOMMepYecKoii OpraHu3aiuu
JONOJIHUTENLHOrO NPOdECCHOHATBHOTO 06pazoBanus «MHCTHTYT coBpemMeHHOro 06pasoBaHus»
(nanee OpraHW3alin) SBISIOTCH JTOKAIBHBIM HOPMAaTHBHBIM aKTOM, PETJIAMEHTHPYIOIIHM B
cooTBeTCTBHH ¢ TpynoBeiM Kojekcom Poccuiickoii ®enepaunn, 3akonom «0O6 obpasoBanuu B
Poccuiickoii ®epepamin», uHbIMH (heaepatbHBIME 3aKOHAMH MOPSIOK [IPHEMA H YBOJBHEHHA
PabOTHHKOB, OCHOBHBIE NpaBa, OOA3AHHOCTH M OTBETCTBEHHOCTS CTOPOH TPY/IOBOTO JOroBOpa,
PEKHM paboThl, BpeMs OT/ABIXA, IPHMEHSAEMBIE K PaboTHHKAM MepsI MOOLIPEHHS W B3BICKAHHUS, a
TAKIKE HHBIC BONPOCH! PEry/THPOBAHNS TPY/IOBBIX OTHOIIEHHIT B Opranusanuy,

1.2. TlpaBuna BHyTpeHHero TpyaoBoro pacnopsnka OpraHu3alMe JI0OJDKHB  CIOCOGCTBOBATH
YKPCIUICHHIO TPYAOBOH AMCUMIUIHHEI, PAUHOHAIBHOMY HCIIOMb30BAHHIO pabouero BpemeHH,
(opMHpOBaHHIO KOJLUIEKTHBA PaGOTHHKOB, 06ANAIOMMX HEOOXOIMMBIMH PO(eCcCHOHATEHBIMH
Ka4eCTBaMH M OPraHM3yIOUIMMH CBOK paboTy B COOTBETCTBHH C HOPMaMH 3aKOHOJATeNIbCTBa
Poccuiickoii ®enepauuu o Tpyse, HacTosumME [IpaBunamu u TpeGoBaHHAMH NOKHOCTHBIX
HHCTPYKIIHIA.

2. Tlopsaok opranusanun padoTsl.

2.1.PykoBOACTBO ¥ yrpapieHHe TEKyLueH JesTeNbHOCTBIO paGoTHHKOB Opranu3amun OCYIIECTBISAET
€ro IHPeKTop.

2.2. Tlonromouus aupekTopa Opranusamun ONpe/Ie/IcHEI B YCTaBe, I0MKHOCTHON HHCTPYKIHH.

2.3. lupextop OpraHu3aimu oCymiecTBiseT NPHEM H YBOJIbHEHHE pabOTHHKOB.

2.4. Tpynossle OTHOMEHHS MEXIy paGOTHHKOM W paboTo/iaTeseM B COOTBETCTBHH cO cT. 16
Tpynosoro xonekca Poccniickoii Menepauun Bo3HUKAIOT Ha OCHOBaHHH TPY/IOBOTO JOTrOBOpa,
3aKITI0YaeMOro B MOpsAJIKe, NPEAYCMOTPEHHOM TPY/IOBBIM 3aKOHOAATEIbCTBOM.
3aKmouenne TPYAOBOrO JIOroBOpa ¢ JMIAMH, nocTynalomuMu Ha paboTy, ocymiecTsisercs B
CTpOroM COOTBETCTBHH ¢ r7aBoii 11 Tpymosoro koaekca Poccuiickoit Denepaunn «3aKmouenne
TPYAOBOTO IOTOBOPAy.

3. Ilpuem ua pabory u pacropxenne TPYA0BOT0 1I0r0BOpa ¢ paboTHHKOM.

3.1. Tlpuem wa paGoty odopmisercs HpHKaszOM aapekTopa OpraHM3alM¥  Ha OCHOBAHHH
3aKJIIOYEHHOTO ¢ pabOTHHKOM TPYNOBOTO J0roBOpa H IOJAHHOTO MM 3aSBJCHHS O NpHeMe Ha
pabory. Ilpu 3akmodennn Tpynosoro A0T0BOpa JHIO, NocTynaromee Ha paboTy, npeabaBiIser
paboToJaremo: NacnopT WiH HHON JOKYMEHT, YAOCTOBEPSIONIMH JTMYHOCTB; TPYJAOBYIO KHHKKY,
38 HCKIIOYCHHEM CIy4aeB, KOrJa TpPY/IOBOH 0roBOp 3aKiO4aeTrcs BIIEPBbIE MM pabOTHHK
NOCTYNaeT Ha paboTy Ha YCIOBHAX COBMECTHTENLCTBA; CTPAXOBOE CBHIETENHCTBO 00s3aTeNBEHOrO
TCHCHOHHOTO CTpaxoBaHUA; JIOKYMEHT 00 oOpasosaHuu M (WiIHM) O KBATH()HKALMHK; CIpaBKy O
HATHYHH  (OTCYTCTBHHM) CYAMMOCTH M (WiH) ¢akta yronosHOro npecienaoBaius jubo o

[IPEKPAILICHHUH YT'OJIOBHOTO NpeclicIOBaHuA 110 peaﬁmmpymumm OCHOBAHHAM, BBIJAHHYIO B



nopaake H 1o (opme, KOTOphie YCTAHABIMBAIOTCH (enepaibHEIM OpraHoOM HCHONTHHTENBHOM
BJIACTH, OCYIECTBIAIOMHIM QYHKIHH 1O BBIPabOTKE H peain3auun rOCYIapCTBEHHOH NOJIHTHKH U
HOPMaTHBHO-TIPABOBOMY PEryJHpoOBaHHIO B cthepe BHYTPEHHHX Jien.
C npunateiM Ha paboTy cOTpymHEKOM MPOBOJAT MHCTPYKTX 10 TeXHHKe Oe30macHoOCTH,
NPOH3BOACTBCHHOH CAHHTAPHM, NPOTHBOMOXKAPHOH OXpaHE M T.I. 3HAKOMSAT paboTHHKa ¢
PasiAHEIMH HOPMATHBHBIMH M JIOK&IbHBIMA IIPABOBBIMH aKTAMH, HMEIOIIHMH OTHOMIEHHE K €10

TPYZIOBO# JESTENBHOCTH, IO/KHOCTHOM HHCTPYKITHEIH.

3.2, Ilpexpamienue TpyJOBHIX OTHOIWICHHH ¢ pabOTHHKOM TNpPOM3BOAMTCH MO OCHOBAHHAM,
NpEAyCMOTPEHHBIM  TPY/IOBBIM  3aKOHOJATENbCTBOM, H O(OPMIAETCS NPHKAa30M JHpeKTOopa
Opranusanum.

3.3. TpynoBoii forosop MoxkeT G6BITH B 0506 BPEM# PaCTOPTHYT 110 COrAIIEHHIO CTOPOH.
PaBoTHHK HMeeT NpaBo pacTOPruyThH 3aKIOYEHHbI ¢ HUM TPYZIOBOIi IOroBOp 10 COBCTBEHHOMY
KCJIAHHIO, NpeAynpeans 00 3ToM pykoBoicTBO OpraHu3alli 3a JIBe HeJeH.

Ilo cornamenuio cTopon TpymoBOif AOroBOP MOXET OBITH PACTOPTHYT H 0 HCTEYEHHS CPOKA
npeaynpexiaeHnus o0 yBOJIbHEHHH.
3.4. lneM yBosbHeHHs paGOTHHKA CHHTAETCH MOCHEIHHI J€Hb €ro paboTel, B KOTOPHIH ¢ HUM
TPOM3BOIMTCA OKOHYATE/IBHBIH pacuer, W B COOTBETCTBHH C TPYAOBHIM 3aKOHOJATENBCTBOM
Poccuiickoii Denepaunn emy Bhiaetcs Tpy/l0Bas KHHXKKA C 3anHCchio 00 YBOJIBHEHUH,

4. PaGouee Bpemsi u Bpemsi 0TABIXA.
4.1. B coorerctBuum ¢ TpynoBsiM komekcoMm Poccmiickoi Qenepauun  paboTHHKAM
Opranusanmy, 3a HCKIIIOYEHHEM TEAarorHYecKux pabOTHHKOB, yCTAaHABIHBAETCA 5-H JHEBHAs
40- gacoas pabouas Heaens. BHIXOAHBIMH JHAMH SBISIOTCS cyb6ora 1 BockpeceHse, a TakKe
Hepaboune npasgumunsie auu. Havano paGouero mus — 9-00, okoHyanue -18-00, obenennsrii
nepepbiB ¢ 13.00 no 14.00 wacos. IlpomomkurensHocTs pabouero JHs mepei NpasIHHYHBIM
JHEM YMEHBILIAETCS Ha OJIHH Yac.
Jis nmeparorumyeckux paGOTHHKOB YCTAaHOBIEHA 6-M JHEBHAs HeJlelld ¢ COKpalleHHOi
MPOJIOJIKHTENIBHOCTRIO pabovero Bpemenu — He Gonee 36 uyacos B HeAeIO.
[lponomkurensHocTs  paGouero Bpemenu (HopMBI YacoB menarornyeckoi paGoTsr 3a CTaBKy
3apabOTHOM miaTel) JUIS NEJArOrHuecKuX paGOTHHKOB YCTaHAB/IHBAeTCA HCXOAA M3
COKPAIIEHHOH NPOIOJIKATENbHOCTH paboyero Bpemenu (ITpukaz Munucrepcrsa o6pasosanns u
Haykn Poccuiickoit ®enepamn ot 22.12.2014 r. Ne 1601). O6pa3oBarensHas AesTENBHOCTD
OCYIIECTBIISETCA NEJarornieckuMn  pabOTHHKAMH COTJIACHO PACITHCAHMIO 3aHATHI, B TOM YHC/IE
H B cy66oty. Onpenenenne y4eGHOI HAarpy3ky mexarormyeckux pabOTHHKOB, OTHECEHHBIX K
PO(ecCOpPCKO-TIPENnoaBaTeIbckOMy COCTaBY, ONPENENSETCs eKEroJHO HA HAYANO yuebHOro
fola u MpeayCMaTpHBaeT CIEAYIOUME BH/BI Y4eOHBIX 3aHATHH M y4eOHBIX paboT: JeKiuw,
MPAKTHYECKHE H CEMHHAPCKHE 3aHATHSA, 1abopaTopHble paGOTHI, KpPYIJble CTOJNEI, MacTep-
KJIACCBI, MaCTEPCKHE, JCOBbIC HIPbl, POJIEBbIE HTPBI, TPEHIHIH, CEMHHApPHI 0 0OMEHY OIBITOM,

BBIC3/IHBIC 3aHATHSA, KOHCYJIbTAllMH, BBHINOJHEHHE ATTECTALMOHHON, IPOEKTHOH paGoTH H



ApyrdHe BHIbl y4eOHBIX 3aHsTHi (. 17 [Topsinxa oprammzanuu OCYIIECTBICHHS
00pa3oBaTeIbHON JEATENLHOCTH MO  JONOMHHTE/BHEIM NpOQecCHOHANBHBIM POrpaMMam.
Ipuka3 Munucrepersa o6paszosanus or 01.07.2013 r. Ne 499).

Bepxuuii npeznen yuebuoii narpyskn fnpenojiaaresia He MoxeT npesbimate 800 gacoB B roj 3a
CTaBKy 3apaGoTHoi minatel. Hopmer Bpemenn mo suam yueOHOH NeATebHOCTH, BKIIOYaeMble B
y4eOHyl0  Harpy3ky mNeQaroruyeckux PabOTHHKOB,  CAMOCTOSITENLHO  OMNpeAENAIOTCS

OpraHusaumei u YTBEPKIAAIOTCA €€ JIOKAIbLHBIM HOPMAaTHBHBIM aKTOM.

PaBora B BBIXOJHBIE M TIP3 IHAYHbBIE JHH He Aomyckaerca. PaGoTHHKHM MOryT npHBIeKaThes k
paboTe B BBIXOJHBIE M NpasJHHYHBIE JHH B ClIyqasX M MOps/Ke, KOTOphie MpPeayCMOTPEHBI

TPYOBBIM 3aKOHOJIATENILCTBOM, C 0043aTEIBHOTO MHCBEMEHHOIO Corjlacus paﬁo’mnxa.

Obsem pabotel mo COBMECTHTENLCTBY B Opranusauun (W) y apyroro paboronarens s

HPETIONABATE 1A HE JI0JKEH NPEBBIATE IONOBMHBI OT BEPXHETO NpejieNna yueOHoi HArpy3KH.

4.2. Ilo nuuumMaTiBe pyKoBoacTBa OPraHu3aliy B COOTBETCTBHI co ct. 99 Tpynosoro konekca
Poccuiickoii ®enepaunn paboTHuku MOTYT OBITH IPHBJIEYEHBI K CBEPXYPOYHBIM paboTam.
CBepxypounsie paGoTEl He JOKHBI MPEBBIATH IS KaK0ro pabOTHHKA 4YeThipeX 4acoB B
TeYeHHe ABYX aHel noapsaa u 120 yacos B roj.
4.3. Pabornukam Opranusauun npegocrasisercs CHKETOHBIH OCHOBHOMH OIIAYHBAEMBIi OTIYCK
C COXpaHCHHEM MeCTa paboThl M Cpe/IHero 3apaGoTka MPOO/KHTENBHOCTHIO 28 KaJIeHIapHBIX
auei. OuepesHOCTh NPEAOCTABICHHSA ONIAYHBAEMBIX OTIYCKOB ONpEAENSeTCs €XKErogHo B
COOTBETCTBHH C TPAQUKOM OTIYCKOB, YTBEpPIK/IaEMbIM aupekTopom Opranusannu He nosjHee,
YeM 3a 2 HeJeNH 0 HACTYIUICHHS Ka/leHJapHOro roja. IIpofI0/mKHTENBHOCT  €XKEroAHOTo
OCHOBHOTO YIUIHHCHHOTO OIIAYHBAEMOTO OTMYCKa Ul AMPEKTOpa, 3aMeCTHTENs JIAPEKTOpA,
OCYMIECTBIAIOMEr0 PYKOBOACTBO y4eOHOH JesATeNbHOCTBIO, NpPenojaBaTens COCTAaBIseT 56
KaJICH/IAPHBIX [HEH.
4.4.0mnyck paboTHHKa MOXeT GBITh pasjesieH Ha YacTH, HO OJIHA W3 yacTeil He MoXeT OBITH
MeHbie 14 nueii noapsan. Jlenenne oTmycka Ha YacTH AOMKHO GBITh COMACOBAHO C paboTHHKOM
(ct. 125 TK P®).
4.5.Ilenaroruuecknm paboTHHKAM MepPHOAHYECKH NPEIOCTABNAIOTCA  METOAHYECKHE JIHH, B
KOTOPBIE  OHH  3aHHMAIOTCS  CamMo00pasoBaHHEM, TOATOTOBKOH M  COBEpIICHCTBOBAHHEM
00pa3oBaTeabHOTO MpOLEcca, MOCEIEHHeM OHOIMOTEK H Ap. BHe pabouero mecra. ['padmx
TIPENIOCTABJICHAA METOIMYCCKHX JIHEH YTBEPK/AAeTCs HPEKTOPOM.

5. Moompenns 3a Tpya.
5.1. 3a no6pocoBecTHOE HCMONHEHHE JOKHOCTHBIX 00s3aHHOCTEI, IPOABIEHHE HHHIIHATHBHI 110
PEHICHHIO pykoBOACTBA OpraHu3auMy W Ha OCHOBAHMH NPHKA3a MOTYT GBITH MOOLIPEHEI:
- 00BsABIICHHEM GJ1arolapHOCTH;

- IpeMHueii;



- HArpaK/ICHHEM LICHHBIM [TOJIapKOM.
[loompenns 0GBABNAOTCS NPHKA30M, AOBOAATCA 10 CBeEHHS KOJUIEKTHBA H MOTYT OBITH

3aHECEHBI B TPY/IOBYIO KHHKKY paboTHHKA.

6. Conmasnbuoe obecnevenne.
6.1. PaGotHuku Opranmszaumm nouiexar FOCYNapCTBEHHOMY COLHAIBHOMY CTPaxOBaHMIO.
PaGothrkam npn HamuaH# cooTBeTCTBYIOMMX yeoBHH 3a cuer cpeacts PoHma COMHATBHOIO
CTpaxoBaHus  BBIUIAYHBAIOTCA 1OcoOMs M KOoMIeHcauu# (mocobue 1o BPEMEHHO#H

HETPYOCTIOCOOGHOCTH, B CBA3H C MATEPHI{CTBOM H T.IL.).

7. 3apaboruas naara.

7.1. Paboruukam OpraHu3auMy yCTAHARIHBAETCH JOJDKHOCTHOI OKJIaJl COrJIaCHO MITATHOMY
paciucaHHIo.
7.2. 3apaboTHas miata BEIUTAYHBAETCH 2 pasa B Mecsl: 15 umcna texymero Mecsna (apasc) u 1
HCIa MECALA, CIIE/YIOMWETO 3a HCTEKIIHM MecsIeM (OKOHYaTe bHBIH pacyeT).

8. Tpynosas iucunnanna.
8.1. Bee paGoTauku 06s3aHbl MOMIHHATHCS pykoBoacTBY OpraHH3ally H €ro NpeicTaBHTesM,
HA/IC/ICHHBIM  COOTBETCTBYIOIIMMH  BJIACTHBIMH IIOJIHOMOYMAMH, BBIIOJHATD HX yKa3aHus,
CBA3AHHBIC C TPYAOBOH NEATENBHOCTHIO, @ TAaKKe NPHKA3kl W TPENTHCAHHS PYKOBOAUTENEH
Opranuzanun.
8.2. 3a coBepiIeHHEe AMCHUIUTMHAPHOTO MPOCTYNKa (HEHCIIOMHEHHE WM HEHaUIeKallee
HCTIOJIHEHHE PAabOTHHKOM IO €ro BHHE BO3JIOKEHHBIX HA HEro TPYAOBEIX 00f3aHHOCTEHH)
PyKoBO/CTBOM OpraHusauuu K HeMy MOTYT OBITh MpPHMEHEHbI CJIeIYIOUIHE JUCIHIUTHHAPHBIE
B3BICKAHMS:
- 3aMeYaHue;
- BBIFOBOP;
- YBOJIbHEHHE I10 COOTBETCTBYIOUIMM OCHOBAHHSM.
8.3. lo npuMeHeHHs AHCUMILIMHAPHOTO B3BICKAHHS pabotonarens nomken 3arpeGoBaTh OT
paboTHHKa 00bACHEHHS B MHCHMeHHOH dopme. B ciy4ae oTkasa paboTHHMKA 1aTh OObACHEHHE
COCTaB/IACTCA COOTBETCTBYIOIIMH akT. Otka3z paGoTHHKa naTh OOBACHEHHE HE SBISETCS
OPENATCTBHEM /Ul IPUMEHEHHS IHCIHIUIHHAPHOTO B3LICKAHHS.
8.4. Ilpukas mupexropa OpraHusausu o §pPHMEHEHHH JIACHHIUIMHAPDHOTO  B3BICKAHHs
00BsB/IAETCH paGOTHUKY 11071 POCITHCH B TEYEHHE 3 pabounx ameii co us ero u3ganus. B ciyuae
OTKa3a pabOTHHKA MOANMCATH MPHKA3 COCTABIAETCS COOTBETCTBYIOMMIA akT. B COOTBETCTBHM €O
cr. 66 Tpymosoro komexca Poccuiickoii denepaunn CBeJleHHS O B3LICKAHHSX B TPYJOBYIO
KHHKKY HE BHOCATCS, 3@ MCKTIOYCHHEM CITy4aeB, KOT/Ia AHCIHIUIMHAPHBIM B3BICKAHHEM SBJISETCS

YBOJIbHEHHE.



8.5. B Tedenme Bcero cpoka jeiicTBHs AMCHHIUTAHAPDHOTO B3BICKAHHA MEPhl MOOIIPEHHS,
ykasaHHble B HacToAmMX [Ipasunax, k paGorHuky He npumensioTes.

9. 3ak/mounTeNILHOE MO0KEHHE,
9.1. IlpaBuna BHYTPEHHEro TPYAOBOro pacropaika XpaHATCs y JMPEKTOpa, a TaKkKe

BBIBCLIHBAIOTCA Ha caiiTe OpraHu3aiiy B CeTH HHTEPHET.



